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SUBJECTy  Advance 1 otificatlon of Retwrn to Duty

1o The following proccdure is cotablished to alord s Hhe Soaneidy
Cefict to the an (J¢cl7>utcd return Lo duty of ormwym S abhisend on oow .1(»3
end/or sick leave or leave wi shout pay for tﬂrc:e sionbhs o Dorc.

A 37-57"

2, The @ : as—-Bathron will roming each ew .c"m
processing for oxtended Lo Lave uh&t he should gontant fm

prioy to leaving pursusnt to CIA Deorulation
the Division will infore each such mlayc,e thet he will he C.m
Inform the Persomnel Office of the spproximate dute of his "«'ﬂf‘ﬂv*’a o duby 25X1A
at least 20 days in sdvance, The o ployoe will e siven a notlico Jne :
corporating the folloving stetcoments

You are cxpected to inform the Ar gency by awily
talephone, op selegr*'a of the zpproximat zLéf,
you will reburn to dubty ab least %0 davs nricw

to the date of veburn. Pleuse address this 5X1 A
corprviiecavion to the Jersormel 0ffico {Attone 25X

tiong

3« Upon recelpt of such novification the Sreas woing and Rovords
Bivision will prepare Form 37-10h, Recuosh for Secuwri vy Cleoraroe, in
quadruplicate, indicating the 301“.0143.12"? infomntions

I-«?arzze and date of bivth,
Remarks: Subjeet has .q,zw.f‘ownszd FARTYY .Lf"pmoz«ue“ JEice

he/she will veturn to duby Iron cxbend
loave on or about date o

Torm 37104 will be distributed as follouss
Secm"i{‘,y Office - original | -
Flacenent and Weilization Division ORY
Erployee Services Division - copy

Off
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leiad Persoinel Foldey = co;3y2 w\.-t&&“md 0 cormumticetics
Trom the employse, if aay.
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) {}.@ In the absenes of nobific
wesurity Office the individuel will
a1 the apreed date,

atlon to the contrary from the
be returned to duty as ho/she reports
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